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When Work Needs to Be Done

Homes, like people, get old. Its a good idea to inspect your home regularly, and
replace or repair parts and materials that wear out. Remember that the components of
your home work together and affect each other. So, minor repairs can quickly become
major ones if you do not take care of them right away.

You might be able to do many repairs yourself. However, if you feel you cannot
handle the job on your own, it is best to call an expert. No matter who carries out
the repair, the work has to be well done. Bad materials and poor workmanship will
end up costing you more in the end. Keep careful records of all the repairs and
improvements you make.

Maintenance Calendar

Most home maintenance activities are seasonal. Fall is the time to get your home
ready for the coming winter, which can be the most gruelling season for your home.
During winter months, it is important to follow routine maintenance procedures, by
checking your home carefully for any problems that may arise and taking corrective
action as soon as possible. Spring is the time to assess winter damage, start repairs
and prepare for warmer months. Over the summer, there are a number of indoor
and outdoor maintenance tasks to look after, such as repairing walkways and steps,
painting and checking your chimney and roof.

While most maintenance is seasonal, there are some things you should do on a
frequent basis year-round:

Make sure air vents indoors and outdoors (intake, exhaust and forced air) are not blocked
by snow or debris.

Check and clean range hood filters on a monthly basis.
Test ground fault circuit interrupter(s) on electrical outlets monthly by pushing the test

button, which should then cause the reset button to pop up.

If there are young children in the house, make sure electrical outlets are equipped with
safety plugs.

Regularly check the house for safety hazards, such as a loose handrail, lifting or buckling
flooring, inoperative smoke detectors, and so on.

On the next page are suggested seasonal maintenance tasks. Review them to see what
needs to be done for your home.
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Homebuying STEP BY STEP

Have furnace or heating system serviced by a qualified service
company every two years for a gas furnace, and every year for
an oil furnace, or as recommended by the manufacturer.

If you have central air conditioning, make sure the drain pan
under the cooling coil mounted in the furnace plenum is
draining properly and is clean.

Check chimneys for obstructions such as nests.

Check and clean or replace furnace air filters each month
during the heating season.Ventilation system, such as
heat recovery ventilator, filters should be checked every
two months.

Check smoke, carbon monoxide and security alarms,
and replace batteries.

Replace window screens with storm windows.

Remove interior insect screens from windows to allow air
from the heating system to keep condensation off window
glass and to allow more free solar energy into your home.

Ensure windows and skylights close tightly; repair or replace
weatherstripping, as needed.

Ensure all doors to the outside shut tightly, and check
other doors for ease of use. Replace door weatherstripping
if required.

Cover outside of air-conditioning units and shut off power.

Clean leaves from eavestroughs and roof, and test
downspouts to ensure proper drainage from the roof.

Drain and store outdoor hoses. Close interior valve to
outdoor hose connection and drain the hose bib (exterior
faucet), unless your house has frost-proof hose bibs.

Clean humidifier two or three times during the winter season.

Vacuum bathroom fan grille.

Vacuum fire and smoke detectors, as dust or spider webs can
prevent them from functioning.

Vacuum radiator grilles on back of refrigerators and freezers,
and empty and clean drip trays.

Check pressure gauge on all fire extinguishers; recharge or
replace if necessary.

Check all faucets for signs of dripping and change washers as
needed. Faucets requiring frequent replacement of washers
may be in need of repair.

If you have a plumbing fixture that is not used frequently, such
as a laundry tub or spare bathroom sink, tub or shower stall,
run some water briefly to keep water in the trap.

Clean drains in dishwasher, sinks, bathtubs and shower stalls.

Examine windows and doors for ice accumulation or cold air
leaks. If found, make a note to repair or replace in the spring.

Examine attic for frost accumulation. Check roof for ice
dams or icicles. If there is excessive frost or staining of the
underside of the roof, or ice dams on the roof surface,
consult the About Your House fact sheet Attic Venting, Attic
Moisture and Ice Dams for advice.

Keep snow clear of gas meters, gas appliance vents, exhaust
vents and basement windows.

Monitor outdoor vents, gas meters and chimneys for ice and
snow buildup. Consult with an appropriate contractor or your
gas utility for information on how to safely deal with any ice
problems you may discover.
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Have fireplace or wood stove and chimney cleaned and
serviced as needed.

Shut down, drain and clean furnace humidifier, and close
the furnace humidifier damper on units with central air
conditioning.

Switch on power to air conditioning and check system.
Have it serviced every two or three years.

Check dehumidifier and drain—clean if necessary

Have well water tested for quality. It is recommended that you
test for bacteria every six months.

Check smoke, carbon monoxide and security alarms,
and replace batteries

Clean windows, screens and hardware, and replace storm
windows with screens. Check screens first and repair or
replace if needed.

Open valve to outside hose connection after all danger of
frost has passed.

Examine the foundation walls for cracks, leaks or signs of
moisture, and repair as required.

Ensure sump pump is operating properly before the spring
thaw sets in. Ensure discharge pipe is connected and allows
water to drain away from the foundation.

Re-level any exterior steps or decks that moved as a result
of frost or settling

Check for and seal off any holes in exterior cladding that could
be an entry point for small pests, such as bats and ssquirrels.

Check eavestroughs and downspouts for loose joints and
secure attachment to your home, clear any obstructions, and
ensure water flows away from your foundation.

Monitor basement humidity and avoid relative humidity levels
above 60 per cent. Use a dehumidifier to maintain relative
humidity below 60 per cent.

Clean or replace air-conditioning filter, and clean or replace
ventilation system filters if necessary.

Check the basement floor drain to ensure the trap contains
water; refill with water if necessary.

If you have a plumbing fixture that is not used frequently, for
example, a laundry tub or spare bathroom sink, tub or shower
stall, run some water briefly to keep water in the trap.

Disconnect the duct connected to your clothes dryer, and
vacuum lint from duct, the areas surrounding your dryer and
your dryer’s vent hood outside.

Check smooth functioning of all windows, and lubricate
as required.

Lubricate garage door hardware, and ensure it is
operating properly.

Lubricate automatic garage door opener motor, chain and
other moving parts,and ensure that the auto-reverse
mechanism is properly adjusted.

Check exterior wood siding and trim for signs of deterioration;
clean, replace or refinish as needed.

Remove any plants that contact — and roots that penetrate —
the siding or brick.

From the ground, check the general condition of the roof
and note any sagging that could indicate structural problems
requiring further investigation from inside the attic. Note the
condition of shingles for possible repair or replacement, and
examine roof flashings, such as at chimney and roof joints, for
any signs of cracking or leakage.

Check the chimney cap and the caulking between the cap
and the chimney.

Repair driveway and walkways as needed.
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Is your Home Safe?

Fire Evacuation Plan

Do you have a fire evacuation plan? A plan means that you make sure everyone in
your home knows how to get out from each room, in case of a fire. If your home has
a second floor, you need a special escape plan to get to the ground. Check to see that
windows have not been painted shut. Although doors and windows should always be
securely locked, you have to be able to open them in an emergency.

Fire Extinguishers

Fire extinguishers must always be easy to reach. If you have a two storey home, there
should be a fire extinguisher on each floor. Remember to check your fire extinguishers
at least once a year. To help you remember, make a habit of doing it when you set
your clocks to Daylight Saving Time. Replace a fire extinguisher that is 10 years or

older.

Smoke Alarms

In some areas, it is a legal requirement to have smoke alarms in your home. Whether
or not it is a legal requirement, having smoke alarms is an excellent precaution. Check
smoke alarm batteries at least once a year.

Carbon Monoxide Detectors

Carbon monoxide is an invisible, odourless, poisonous gas. Carbon monoxide
detectors are important to have. They will let you know if there are high levels of
carbon monoxide in your home. This can save you from illness, or even death. Check
them at least once a year. Make a habit of checking your fire extinguishers, smoke and
carbon monoxide detectors all at the same time.

Fire Hazards

Paper, paint, chemicals and other clutter can be a fire hazard. Make sure these are
stored in a safe place. When you no longer need the hazardous materials, you must
dispose of them at a community toxic waste center. Never put hazardous materials
into the garbage.

Valuables
Collect your important papers and store them in a safe place — for example,
a fireproof box, or a safety deposit box.

Emergency Numbers

Keep a list of emergency phone numbers (including 911, poison prevention line,
doctors, relatives, neighbours and friends) close to the phone. Make sure your
children are aware of the list.



Home Improvements

Besides doing regular maintenance and repairing your home, you might also want to
consider renovating or making improvements. These changes will not only make the
home more pleasant for you to live in, they may also increase its value.

How Much is Just Right?

When planning renovations, be careful not to go overboard unless you plan to stay in

your home for many years. If you are planning to sell your house, make sure that your

changes won’t make your home worth a lot more than the other homes around you.
The value of your home is closely related to the other homes in your area.

Over time, some renovations can practically pay for themselves, especially if they
result in savings on utility bills, a higher selling price or years of greater comfort
and enjoyment in your home.

Some Things to Keep in Mind

Here are some things to keep in mind when planning a change or renovation:

m  Ask yourself, “How appealing will this change be to someone buying my home
in the future?” You can make very personalized changes with paint. Paint is
inexpensive and can easily be changed. But, flooring, cabinets and countertops
have a longer life — make choices that will also appeal to others.

m Think about getting your home energy-rated. This will tell you how energy
efficient your home is and what improvements are possible. Visit Natural
Resources Canada at www.oee.nrcan.ge.ca to find information on current
energy programs.

m Updating the bathrooms and kitchen in an older home can increase its
resale value.

m Landscaping is important. The right planting can improve the appearance
and value of your home.

m Updating your exterior paint, installing new roofing, resurfacing your walk-
ways and driveway, and adding attractive mailboxes can help make your home
more appealing.
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CMHC Resources

CMHC has much information
available. Visit www.cmhc.ca to
download free publications such as:

m  Assessing the
Renovation Project

m  Renovating Your Kitchen
m  Renovating Your Bathroom

m  Painting'Walls,
Ceilings and Floors

m Flooring Choices

m  Window and Door
Renovations

m Repairing or Replacing
Exterior Wall Materials

m  Understanding Window
Terminology

m Low-Maintenance Lawns

m  Water-Saving Tips
ForYour Lawn And Garden

CMHC has a monthly e-newsletter
filled with practical tips and
helpful advice. It provides current
and topical information relating
to a wide variety of homeownership
interests. Check out some of the
past issues and sign-up today at
www.cmhc.ca/enewsletters.
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Words to Know When Buying a Home

Adjustable Mortgage Interest Rate: With an adjustable rate,
both the interest rate and the mortgage payment vary, based
on market conditions.

Amortization: Length of time over which the debt
will be repaid.

Appraisal: Process for estimating the market value of a
property.
Appraiser: Certified professional who carries out an appraisal.

Appreciation: The increase in value of something because it is
worth more now than when you bought it.

Approved Lender: A lending institution authorized by the
Government of Canada through CMHC to make loans
under the terms of the National Housing Act. Only Approved
Lenders can negotiate CMHC insured mortgages.

Assumption Agreement: A legal document signed by a
homebuyer that requires the buyer to assume responsibility for
the obligations of a mortgage by the builder or the previous
owner.

Blended Payment: A mortgage payment that includes
principal and interest. It is paid regularly during the term of
the mortgage. The payment total remains the same, although
the principal portion increases over time and the interest
portion decreases.

Builder: A person or company that builds homes.

Carriage Home: A carriage, or link home, is joined by a
garage or carport.

Certificate of Location (or Land Survey): A document that
shows property boundaries and measurements, specifies the
location of buildings on the property and states easements or
encroachments.

Certificate of Status: Also called an Estoppel Certificate,
it outlines a condominium corporation’s financial and legal
state. Fees may vary and may be capped by law (does not

apply in Quebec).

Closed Mortgage: A closed mortgage cannot be paid off,
in whole or in part, before the end of its term. Many closed
mortgages limit prepayment options such as increasing your
mortgage payment or lump sum prepayment.

Closing Costs: Costs in addition to the purchase price of the
home, such as legal fees, transfer fees and disbursements, that
are payable on closing day. They range from 1.5% to 4% of a
home’s selling price.

Closing Day: Date on which the sale of the property becomes
final and the new owner takes possession of the home.
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CMHC: Canada Mortgage and Housing Corporation. A
Crown corporation that administers the National Housing Act
for the federal government and encourages the improvement
of housing and living conditions for all Canadians. CMHC
also develops and sells mortgage loan insurance products.

CMHC Insurance Premiums: The CMHC Mortgage Loan
Insurance premium is calculated as a percentage of the loan
and is based on the size of your down payment. The higher
the percentage of the total house price/value that you borrow,
the higher percentage you will pay in insurance premiums.

Commitment Letter (or Mortgage Approval): Written
notification from the mortgage lender to the borrower that
approves the advancement of a specified amount of mortgage
funds under specified conditions.

Compound Interest: Interest calculated on both the principal
and the accrued interest.

Conditional Offer: An Offer to Purchase that is subject
to specified conditions, for example, the arrangement of a
mortgage. There is usually a stipulated time limit within
which the specified conditions must be met.

Condominium (or Strata): A unit, usually in a highrise or
lowrise, or a townhouse that can be owned. You own the unit
you live in and share ownership rights for the common space

of the building.

Contractor: A person responsible for overall construction of
a home, including buying, scheduling, workmanship, and
management of subcontractors and suppliers.

Conventional Mortgage: A mortgage loan up to a maximum
0f 80% of the lending value of the property. Typically, the
lending value is the lesser of the purchase price or market
value of the property. Mortgage insurance is usually not
required for this type of mortgage.

Counteroffer: If your original offer to the vendor is not
accepted, the vendor may counteroffer. This means that the
vendor has amended something from your original offer, such
as the price or closing date. If a counteroffer is presented, the
individual has a specified amount of time to accept or reject.

Credit Bureau: A company that collects information from
various sources and provides credit information on a person’s
borrowing and bill paying habits to help lenders assess
whether or not to lend money to the person.

Credit History or Credit Report: The main report a

lender uses to determine your creditworthiness. It includes
information about your ability to handle your debt obligations
and your current outstanding obligations.

Curb Appeal: How attractive the home looks from the street.
A home with good curb appeal will have attractive landscaping
and a well-maintained exterior.



Deed: A legal document that is signed by both vendor and
purchaser, transferring ownership. This document is registered
as evidence of ownership.

Default on Payment: Failure to make a mortgage payment.
Delinquency: Failing to make a mortgage payment on time.

Deposit: Money placed in trust by the purchaser when an
Offer to Purchase is made. The sum is held by the real estate
representative or lawyer/notary until the sale is closed and
then it is paid to the vendor.

Depreciation: The decrease in value of something because it
is now worth less than when you bought it.

Down Payment: The portion of the home price that is not
financed by the mortgage loan. The buyer must pay the down
payment from his/her own funds or other eligible sources
before securing a mortgage.

Duplex: A duplex is a building containing two single-family
homes, located one above the other.

Easement: The right for access to or over another person’s
land for a specific purpose, such as a driveway or public
utilities.

Equity: The difference between the price for which a home
could be sold and the total debts registered against it. Equity
usually increases as the mortgage is reduced through regular
payments. Market values and improvements to the property
may also affect equity.

Estoppel Certificate: Also called a Certificate of Status, it is a
certificate that outlines a condominium corporation’s financial
and legal state. Fees may vary and may be capped by law (does
not apply in Quebec).

Fixed Mortgage Interest Rate: A locked-in rate that will not
increase for the term of the mortgage.

FlexHousing™: A housing concept that incorporates, at
the design and construction stage, the ability to make future
changes easily and with minimum expense, to meet the
evolving needs of its occupants.

Foreclosure: The legal process where the lender takes
possession of your property and sells it to cover the debts you
have failed to pay off. When you default on a loan and the
lender feels that you are unable to make payments, you may
lose your home to foreclosure.

Freehold : Ownership of land and buildings by one person

(or two, such as joint ownership by spouses).

Gross Debt Service Ratio (GDS): The percentage of the
borrower’s gross monthly income that will be used for
monthly payments of principal, interest, taxes and heating
costs (PI.T.H.) and half of any condominium maintenance
fees.

Gross Monthly Income: Monthly income before taxes
and deductions.

GLOSSARY

High-ratio Mortgage: A mortgage loan higher than 80% of
the lending value of the property. This type of mortgage may
have to be insured — by CMHC, for example — against
payment default.

Home Inspector: A person who visually inspects a home to
tell you if something is not working properly, or is unsafe. He
or she will also tell you if repairs are needed, and maybe even
where there were problems in the past.

Home Warranty (New Home Warranty Program):

A guarantee that if something covered under the warranty
needs to be repaired it will be. If the builder doesn’t repair it,
the repair will be made by the organization that provided
the warranty.

Household Budget: A plan that allocates income for
household expenses.

Insurance: Insurance provides coverage to ensure a loan is
paid. See also Mortgage Loan Insurance and Mortgage Life
Insurance.

Insurance Premium: Payment for insurance.

Interest: The cost of borrowing money. Interest is usually paid
to the lender in regular payments along with repayment of the
principal (loan amount).

Interest Rate: The price paid for the use of money borrowed
from a lender.

Land Registration: A legal document that records the
ownership of a property and land.

Land Survey (Survey or Certificate of Location):
A document that shows property boundaries and
measurements, specifies the location of buildings on
the property and states easements or encroachments.

Land Surveyor: A professional who can survey a property in
order to provide a certificate of location.

Lawyer: A legal advisor who assists people by representing
them on legal matters.

Lender: A mortgage lender is an institution (bank, trust
company, credit union, etc.) that lends money for a mortgage.

Life Insurance: See Mortgage life insurance.

Lien: A claim against a property for money owing. A lien
may be filed by a supplier or a subcontractor who has
provided labour or materials but has not been paid.

Link Home: A link, or carriage home, is joined by a garage
or carport.

Lump Sum Prepayment: An extra payment, made in lump
sum, to reduce the principal balance of your mortgage, with
or without penalty.

Manufactured Home: A factory-built, single-family home.
It is transported to a chosen location, and placed onto a
foundation.
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Maturity Date: The last day of the term of the mortgage. On
this day, the mortgage loan must either be paid in full or the
agreement renewed.

Mobile Home: These are built in factories, and then taken to
the place where they will be occupied. While these homes are
usually placed in one location and left there permanently, they
do retain the ability to be moved.

Modular Home: A factory-built, single-family home. The
home is typically shipped to a location in two, or more,
sections (or modules).

Mortgage: A mortgage is a security for a loan on the property
you own which is repaid in regular mortgage payments.

Mortgage Approval: Written notification from the mortgage
lender to the borrower that approves the advancement

of a specified amount of mortgage funds under specified
conditions.

Mortgage Broker: The job of the mortgage broker is to find
you a lender with the terms and rates that will best suit you.

Mortgage Life Insurance: Mortgage life insurance gives
coverage for your family, if you die before your mortgage

is paid off.

Mortgage Loan Insurance: If you have a nigh-ratio mortgage
(more than 80% of the lending value of the property) your
lender will probably require mortgage load insurance, which is
available from CMHC or a private company.

Mortgage Payment: A regular payment to the lender that
includes both the interest and the principal.

Mortgage Term: Length of time that the agreed-upon
mortgage contract conditions, including interest rate, is fixed.

MLS - Multiple Listing Service: A multiple listing service
is a real estate agents’ cooperative service that contains
descriptions of most of the homes that are for sale. Real
estate agents use this computer-based service to keep up with
properties they are listing for sale in their area.

Net Worth: Your financial worth, calculated by subtracting
your total liabilities from your total assets.

New Home Warranty Program: Coverage in the event that
an item under the warranty needs to be repaired. If the builder
doesn’t repair it, the repair will be made by the organization
that provided the warranty.

Notary: In Quebec a notary handles the legal matters related
to home buying.

Offer to Purchase: A written contract setting out the terms
under which the buyer agrees to buy the home. If the Offer
to Purchase is accepted by the seller, it forms a legally binding
contract that binds the people who signed to certain terms
and conditions.

Open Mortgage: A flexible mortgage that allows you to pay
part before the end of its term.
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Open-house: A period of time during which a property for
sale or rent is held open for public viewing.

Operating Costs: The expenses that a homeowner has each
month to operate a home. These include property taxes,
property insurance, utilities, telephone and communications
charges, maintenance and repairs.

Payment Schedule: The monthly, biweekly, or weekly
mortgage payments.

Premium: See CMHC Insurance Premiums.
Principal: The amount that you borrow for a loan.

PI.T.H.: Principal, interest, taxes and heating — costs used to
calculate the Gross Debt Service ratio (GDS).

Property Insurance: Insurance that you buy for the
building(s) on the land you own. This insurance should be
high enough to pay for the building to be re-built if it is
destroyed by fire or other hazards listed in the policy.

Property Taxes: Taxes charged by the municipality where
the home is located based on the value of the home. In some
cases the lender will collect a monthly amount to cover

your property taxes, which is then paid by the lender to the
municipality on your behalf.

Real Estate: Property consisting of buildings and land.

Realtor or Real Estate Agent: A person who acts as an
intermediary between the seller and the buyer of a property.

Reserve Fund: This amount is set aside by the homeowner
on a regular basis so that funds are available for emergency or
major repairs.

Row House: Also called a townhouse, a row house is one unit
of several similar single-family homes, side-by-side, joined by
common walls.

Security: Property that can be claimed by a creditor if a loan
is not repaid.

Single-family Detached Home: Free-standing home for one
family, not attached to a house on either side.

Single-family Semi-detached Home: Home for one family,
attached to another building on one side.

Stacked Townhouse: Two two-story homes are stacked
one on top of the other. The buildings are usually attached
in groups of four or more. Each unit has direct access from
the outside.

Strata (or Condominium): A unit, usually in a highrise or
lowrise, or a townhouse that can be owned. You own the unit
you live in and share ownership rights for the common space

of the building.

Survey or Certificate of Location: A document that

shows property boundaries and measurements, specifies the
location of buildings on the property and states easements or
encroachments.



Sustainable Neighbourhood: A neighbourhood that meets
residents needs while protecting the environment.

Total Debt Service (TDS) ratio: The percentage of gross
monthly income required to cover the monthly housing
payments and other debts, such as car payments.

Term: Mortgage term is the length of time that the mortgage
contract conditions, including interest rate, are fixed.

Title: A frechold title gives the holder full and exclusive
ownership of the land and building for an indefinite period. A
leasehold title gives the holder the right to use and occupy the
land and building for a defined period.

Title Insurance: Insurance against loss or damage caused
by a matter affecting the title to immoveable property, in
particular by a defect in the title or by the existence of a lien,
encumbrance or servitude.

Total Debt Service Ratio (TDS): The percentage of gross
monthly income required to cover the monthly housing
payments and other debts, such as car payments.

Townhouse: Also called a row house, a townhouse is one unit
of several similar single-family homes, side-by-side, joined by
common walls.

Variable Mortgage Interest Rate: Fluctuates based on market
conditions but the mortgage payment remains unchanged.

Vendor: The seller of a property.

Vendor Take-back Mortgage: The vendor, not a financial
institution, finances the mortgage. The title of the property
is transferred to the buyer who makes mortgage payments
directly to the seller. These types of mortgages can be helpful
if you need a second mortgage to buy a home.

Warranty (New Home Warranty Program): Coverage in the
event that an item under the warranty needs to be repaired.
If the builder doesn’t repair it, the repair will be made by the
organization that provided the warranty.

GLOSSARY
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CURRENT HOUSEHOLD BUDGET

Details

Current Housing Expenses
Rent
Electricity (if paid separately)
Heating costs (if paid separately)
Water (if paid separately)

Maintenance/Repair

B B L B B B

Parking fees (if paid separately)
Current Non-Housing Expenses

Cable TV/Satellite/Video rental

Car fuel

Car insurance and license

Car repairs and service

Charitable donations

Child care

Child support/Alimony

Clothes

Contents insurance

Dental expenses

Entertainment, recreation, movies

Furnishings

Groceries

Internet

Life insurance

Lunches/Eating out

Medical expenses, prescriptions, eyewear

Newspapers, magazines, books

Personal items

Public transportation

Savings (bank account, RRSPs)

Telephone/Cell phone

Other expenses

B A P B B B A P B B B B A A A B B B A A A 8

Total Monthly Expenses

Note: You may have other costs not shown on this worksheet.
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WORKSHEETS

OLD BUDGET AS A HOMEOWNER

Det

Housing Expenses
Mortgage (principal and interest)
Electricity
Heating costs
Water
Maintenance/Repair
Parking fees (if paid separately)

Property insurance

P PH B B P P L

Property taxes

Non-Housing Expenses
Cable TV/Satellite/Video rental
Car fuel
Car insurance and license
Car repairs and service
Charitable donations
Child care
Child support/Alimony
Clothes
Dental expenses
Entertainment, recreation, movies
Furnishings
Groceries
Life insurance
Lunches/Eating out
Medical expenses, prescriptions, eyewear
Newspapers, magazines, books
Personal items
Property and contents insurance
Public transportation
Savings (bank account, RRSPs)
Telephone/Cell phone

Internet

R I - TR - B 2R~ R B - T - T - R - B 2 - TR - T - S - S - R - B B < I - TR - T - I . ]

Other expenses

4

Total Monthly Expenses

Note: You may have other costs not shown on this worksheet. Make sure you add these other items when you fill out this form.
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HOME PURCHASE COST ESTIMATE

Description of cost

Cost of Home
Purchase price

GST/HST (if applicable)

©»

Total Cost of Home (add the purchase price and GST if applicable)
Up-front Costs

Appraisal fee (if applicable)

Deposit (to be paid when you sign the Offer to Purchase)

Down payment

Estoppel certificate fee (for condominium/strata unit)

Home inspection fee

Land registration fee

Legal fees and disbursements

Mortgage broker’s fee (if applicable)

Mortgage loan insurance premium (can be included in your mortgage)

Prepaid property taxes and/or utility bills adjustment

Property insurance

Survey or certificate of location cost

Title insurance

Other

B P A B B B B B A B B B A B

Total Upfront Costs
Other Costs

Appliances

Gardening equipment

Snow-clearing equipment

Window treatments

Decorating materials

Hand tools

Dehumidifier

Moving expenses

Renovations or repairs

Service hookup fees

Condominium fees

Total Other Costs

B A A B B B B B B B B B

Total Costs (add up Total Cost of Home,
Total Up-front Costs and Total Other Costs)
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WORKSHEETS

HOME FEATURES CHECKLIST

U Resale O New Bedrooms al a2 a3 Q4
Type of Home Bathrooms al a2 a3
U Detached U Semi-detached
QO Townhouse Q0 Duplex Master bedroom en suite dYes 4 No
- Highrise - Lowerise Ground floor bathroom U Yes 4 No
Type of ownership Eat-in kitchen UYes 4 No
U Freehold 1 Condominium
Separate dining room dYes 4 No
Age of home
Separate family room UYes 4 No
Lot size O Small 4 Medium U Large
Fireplace QYes 4 No
Quiet street dYes 4 No
Woodstove U Yes 4 No
Type of exterior finish
U Brick U Wood Spare room for den or
U Aluminum siding U Vinyl siding home office QYes Q No
1 Combination brick and siding
Basement for storage
Windows or workshop O Yes 4 No
Glazing Q Single 1 Double Q Triple
2 Low-E Apartment for rental income OYes 4 No
Construction U Wood QVinyl 3 Aluminum
Deck or patio dYes 4 No
1 Other
Pri dri QYe anN
Insulation values Walls rivate driveway s °
Basement Ceiling____ Garage Q Attached Q Detached
Foundation construction 1 Concrete Carport QYes Q No
1 Concrete block U Preserved wood
Security features dYes 4 No
Sewer 1 Municipal 1 Septic system
Barrier-free U Yes 4 No
Water O Municipal ~ Q'Well
Water heating U Gas U Electric Q ol Close to (approximate km)
Electrical system Work Spouse’s work
3 100 amp 200 amp
Public transportation Schools
4 Other )
4 Fuses U Circuit breakers Shopping Hels ROZICHS
Recreation facilities Restaurants
Energy Rating OYes 4 No
Rating Places of worship Doctor/dentist
Type of heating fuel Police station Fire station
4 Qil 4 Gas U Electric d'Wood
Hospital
Heat recovery ventilator Yes 4 No
Veterinarian
Air conditioning 4 Central U Window
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Homebuying STEP BY STEP

HOME PURCHASE COST ESTIMATE

Description of cost Average monthly payment

Cost of Home
Purchase price

GST/HST (if applicable)

“

Total Cost of Home (add the purchase price and GST if applicable)
Up-front Costs

Appraisal fee (if applicable)

Deposit (to be paid when you sign the Offer to Purchase)

Down payment

Estoppel certificate fee (for condominium/strata unit)

Home inspection fee

Land registration fee

Legal fees and disbursements

Mortgage broker’s fee (if applicable)

Mortgage loan insurance premium (can be included in your mortgage)

Prepaid property taxes and/or utility bills adjustment

Property insurance

Survey or certificate of location cost

Title insurance

Other

B B P P B B B P B P B B B A

Total Upfront Costs
Other Costs

Appliances

Gardening equipment

Snow-clearing equipment

Window treatments

Decorating materials

Hand tools

Dehumidifier

Moving expenses

Renovations or repairs

Service hookup fees

Condominium fees

Total Other Costs

B B P P B B B P B B B B B

Total Costs (add up Total Cost of Home,
Total Up-front Costs and Total Other Costs)

Canada Mortgage and Housing Corporation



WORKSHEETS

HOME FEATURES CHECKLIST

U Resale O New Bedrooms al a2 a3 Q4
Type of Home Bathrooms al a2 a3
U Detached U Semi-detached
QO Townhouse Q0 Duplex Master bedroom en suite dYes 4 No
- Highrise - Lowerise Ground floor bathroom U Yes 4 No
Type of ownership Eat-in kitchen UYes 4 No
U Freehold 1 Condominium
Separate dining room dYes 4 No
Age of home
Separate family room UYes 4 No
Lot size O Small 4 Medium U Large
Fireplace QYes 4 No
Quiet street dYes 4 No
Woodstove U Yes 4 No
Type of exterior finish
U Brick U Wood Spare room for den or
U Aluminum siding U Vinyl siding home office QYes Q No
1 Combination brick and siding
Basement for storage
Windows or workshop O Yes 4 No
Glazing Q Single 1 Double Q Triple
2 Low-E Apartment for rental income OYes 4 No
Construction U Wood QVinyl 3 Aluminum
Deck or patio dYes 4 No
1 Other
Pri dri QYe anN
Insulation values Walls rivate driveway s °
Basement Ceiling____ Garage Q Attached Q Detached
Foundation construction 1 Concrete Carport QYes Q No
1 Concrete block U Preserved wood
Security features dYes 4 No
Sewer 1 Municipal 1 Septic system
Barrier-free U Yes 4 No
Water O Municipal ~ Q'Well
Water heating U Gas U Electric Q ol Close to (approximate km)
Electrical system Work Spouse’s work
3 100 amp 200 amp
Public transportation Schools
4 Other )
4 Fuses U Circuit breakers Shopping Hels ROZICHS
Recreation facilities Restaurants
Energy Rating OYes 4 No
Rating Places of worship Doctor/dentist
Type of heating fuel Police station Fire station
4 Qil 4 Gas U Electric d'Wood
Hospital
Heat recovery ventilator Yes 4 No
Veterinarian
Air conditioning 4 Central U Window
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Homebuying STEP BY STEP

YOURTEAM OF PROFESSIONALS

Role

Name
Company name
Address Telephone
Strengths
Weaknesses

Referral Fees

Role

Name
Company name
Address Telephone
Strengths
Weaknesses

Referral Fees

Role

Name
Company name
Address Telephone
Strengths
Weaknesses

Referral Fees

Role
Name

Company name

Address Telephone
Strengths

Weaknesses

Referral Fees

m Canada Mortgage and Housing Corporation



WORKSHEETS

YOURTEAM OF PROFESSIONALS

Role

Name
Company name
Address
Strengths
Weaknesses

Referral

Telephone

Fees

Role

Name
Company name
Address
Strengths
Weaknesses

Referral

Telephone

Fees

Role

Name
Company name
Address
Strengths
Weaknesses

Referral

Telephone

Fees

Role

Name
Company name
Address
Strengths

Weaknesses

Referral

Telephone

Fees

Canada Mortgage and Housing Corporation



Homebuying STEP BY STEP

HOME HUNTING WORKSHEET CHATTEL WHICH REMAINS WITH HOUSE

Attach real estate listing information sheet or fill in below.

Address

Real estate representative Telephone

Make a comprehensive list
(floor coverings, windowdrapes, appliances, etc.)

Type of home

Square footage

Number of bedrooms Lot size

Additional structures on property

Occupancy date Asking price $

Air conditioning U Central JWindow

U Heat recovery ventilator (HRV)

1 Smoke detectors

ANNUAL COSTS

Property taxes $
Garbage collection $
Other $
Utilities

Heating type 4 Oil O Natural gas  Electric 'Wood $
Electricity 1 60amp U 100 amp 1200 amp U Other $
Water 1 Municipal Q'Well $
Other $
Other $
TOTAL ANNUAL COSTS $

NEIGHBOURHOOD

Distance to work Distance to spouse’s work

Public transportation dYes U No
Adequate proximity to:

Schools dYes U No
Shopping dYes U No
Playgrounds dYes U No
Medical dYes U No
Hospital dYes U No
Fire station QdYes U No
Police dYes U No
Place of worship dYes U No

OTHER CONSIDERATIONS

Existing environmental problems
(noisy traffic, railway, flooding, etc.)

Future neighbourhood development plans

Energy Rated dYes W No
Rating

m Canada Mortgage and Housing Corporation



EXTERIOR

Finish U Brick Q Siding W Wood
Condition U Fair U Good 1 Excellent
Roofing U Fair U Good U Excellent
Other

Windows  Wood 1 Vinyl clad

4 Aluminum

Condition U Fair U Good 1 Excellent
Number of entrances

a2 a3 Q4 as
Driveway U Paved U Gravel U Other
Garage W No 4 Yes

U Heated O Not-heated

Landscaping 4 Fair 1 Good U Excellent

Fencing 1 Wood Q Chain link Q Other

Patio or deck U Yes U No

Special features (e.g. pool, barbecue)

Entrance area

Approximate size

Walls U Fair U Good U Excellent
Flooring 1 Fair U Good [ Excellent
Lighting fixtures OYes 4 No
Special features

Living room

Approximate size

Walls U Fair U Good U Excellent
Flooring 1 Fair U Good [ Excellent
Lighting fixtures OYes 4 No
Windows U Fair U Good U Excellent
Special features (e.g. fireplace)

Dining room

Approximate size

Walls 4 Fair U Good U Excellent
Flooring U1 Fair U Good U Excellent
Lighting fixtures dYes 4 No
Windows U Fair U Good U Excellent

Special features

WORKSHEETS

INTERIOR

U Den U Study U Family room

Approximate size

Walls U Fair 1 Good U Excellent
Flooring U Fair U Good U Excellent
Lighting fixtures QYes 4 No
Windows U Fair 1 Good U Excellent
Special features
Kitchen
Approximate size
Walls U Fair U Good U Excellent
Flooring 1 Fair 1 Good U Excellent
Lighting fixtures dYes 4 No
Windows U Fair U Good U Excellent
Cupboards and storage

4 Fair 1 Good U Excellent
Special features
Appliances included
Master bedroom
Approximate size
Walls U Fair U Good U Excellent
Flooring 1 Fair 1 Good U Excellent
Lighting fixtures dYes 4 No
Windows [ Fair U Good U Excellent

Special features (e.g. en suite bathroom, walk-in closet)

Bedroom #2

Approximate size

Walls U Fair U Good U Excellent
Flooring 1 Fair 1 Good U Excellent
Lighting fixtures dYes 4 No
Windows U Fair U Good U Excellent
Special features

Bedroom #3

Approximate size

Walls U Fair U Good U Excellent
Flooring 1 Fair U Good U Excellent
Lighting fixtures dYes 4 No
Windows [ Fair U Good U Excellent

Special features

Bathrooms

#1 U Bath/shower U Sink W Toilet
#2 U Bath/shower U Sink Q Toilet
#3 U Bath/shower U Sink Toilet

Special features

Basement

Approximate size

Walls 4 Fair U Good [ Excellent
Flooring U Fair U Good U Excellent
Lighting fixtures UYes 4 No
Windows O Fair U Good U Excellent
Separate entrance  Yes 4 No
Special features

Utility room

Approximate size

Walls 4 Fair U Good U Excellent
Flooring U Fair 4 Good U Excellent
Lighting fixtures UYes 4 No
Windows O Fair U Good U Excellent
Special features

Furnace Age

Condition U Fair 1 Good U Excellent
Hot water tank Age

Condition U Fair 1 Good U Excellent
Additional for condominiums

Parking 1 Underground U Above ground
U Balcony; size U Storage

U Recreation room 1 Exercise room
Pool 4 No Yes

U Indoor U Outdoor
4 Fair 4 Good

Lobby U Excellent

Security and special features

General comments

Canada Mortgage and Housing Corporation m




Homebuying STEP BY STEP

HOME HUNTING WORKSHEET CHATTEL WHICH REMAINS WITH HOUSE

Attach real estate listing information sheet or fill in below.

Address

Real estate representative Telephone

Make a comprehensive list
(floor coverings, windowdrapes, appliances, etc.)

Type of home

Square footage

Number of bedrooms Lot size

Additional structures on property

Occupancy date Asking price $

Air conditioning U Central JWindow

U Heat recovery ventilator (HRV)

1 Smoke detectors

ANNUAL COSTS

Property taxes $
Garbage collection $
Other $
Utilities

Heating type 4 Oil O Natural gas  Electric 'Wood $
Electricity 1 60amp U 100 amp 1200 amp U Other $
Water 1 Municipal Q'Well $
Other $
Other $
TOTAL ANNUAL COSTS $

NEIGHBOURHOOD

Distance to work Distance to spouse’s work

Public transportation dYes U No
Adequate proximity to:

Schools dYes U No
Shopping dYes U No
Playgrounds dYes U No
Medical dYes U No
Hospital dYes U No
Fire station QdYes U No
Police dYes U No
Place of worship dYes U No

OTHER CONSIDERATIONS

Existing environmental problems
(noisy traffic, railway, flooding, etc.)

Future neighbourhood development plans

Energy Rated dYes W No
Rating
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EXTERIOR

Finish U Brick Q Siding W Wood
Condition U Fair U Good 1 Excellent
Roofing U Fair U Good U Excellent
Other

Windows  Wood 1 Vinyl clad

4 Aluminum

Condition U Fair U Good 1 Excellent
Number of entrances

a2 a3 Q4 as
Driveway U Paved U Gravel U Other
Garage W No 4 Yes

U Heated O Not-heated

Landscaping 4 Fair 1 Good U Excellent

Fencing 1 Wood Q Chain link Q Other

Patio or deck U Yes U No

Special features (e.g. pool, barbecue)

Entrance area

Approximate size

Walls U Fair U Good U Excellent
Flooring 1 Fair U Good [ Excellent
Lighting fixtures OYes 4 No
Special features

Living room

Approximate size

Walls U Fair U Good U Excellent
Flooring 1 Fair U Good [ Excellent
Lighting fixtures OYes 4 No
Windows U Fair U Good U Excellent
Special features (e.g. fireplace)

Dining room

Approximate size

Walls 4 Fair U Good U Excellent
Flooring U1 Fair U Good U Excellent
Lighting fixtures dYes 4 No
Windows U Fair U Good U Excellent

Special features

WORKSHEETS

INTERIOR

U Den U Study U Family room

Approximate size

Walls U Fair 1 Good U Excellent
Flooring U Fair U Good U Excellent
Lighting fixtures QYes 4 No
Windows U Fair 1 Good U Excellent
Special features
Kitchen
Approximate size
Walls U Fair U Good U Excellent
Flooring 1 Fair 1 Good U Excellent
Lighting fixtures dYes 4 No
Windows U Fair U Good U Excellent
Cupboards and storage

4 Fair 1 Good U Excellent
Special features
Appliances included
Master bedroom
Approximate size
Walls U Fair U Good U Excellent
Flooring 1 Fair 1 Good U Excellent
Lighting fixtures dYes 4 No
Windows [ Fair U Good U Excellent

Special features (e.g. en suite bathroom, walk-in closet)

Bedroom #2

Approximate size

Walls U Fair U Good U Excellent
Flooring 1 Fair 1 Good U Excellent
Lighting fixtures dYes 4 No
Windows U Fair U Good U Excellent
Special features

Bedroom #3

Approximate size

Walls U Fair U Good U Excellent
Flooring 1 Fair U Good U Excellent
Lighting fixtures dYes 4 No
Windows [ Fair U Good U Excellent

Special features

Bathrooms

#1 U Bath/shower U Sink W Toilet
#2 U Bath/shower U Sink Q Toilet
#3 U Bath/shower U Sink Toilet

Special features

Basement

Approximate size

Walls 4 Fair U Good [ Excellent
Flooring U Fair U Good U Excellent
Lighting fixtures UYes 4 No
Windows O Fair U Good U Excellent
Separate entrance  Yes 4 No
Special features

Utility room

Approximate size

Walls 4 Fair U Good U Excellent
Flooring U Fair 4 Good U Excellent
Lighting fixtures UYes 4 No
Windows O Fair U Good U Excellent
Special features

Furnace Age

Condition U Fair 1 Good U Excellent
Hot water tank Age

Condition U Fair 1 Good U Excellent
Additional for condominiums

Parking 1 Underground U Above ground
U Balcony; size U Storage

U Recreation room 1 Exercise room
Pool 4 No Yes

U Indoor U Outdoor
4 Fair 4 Good

Lobby U Excellent

Security and special features

General comments
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Homebuying STEP BY STEP

MOVING TO YOUR NEW HOME - CHANGE OF ADDRESS NOTIFICATION

Relatives and friends
[
[

]

]

Landlord (if necessary):
Insurance broker(s):
Schools:

Post office:

Phone company:
Electricity/Hydro:
Natural gas:

Heating fuel company:
(ask if you receive a deposit refund)

Cable television:
Doctor:

Dentist:
Lawyer/Notary:
Veterinarian:
Bank:

Employer:
Income tax:
Family allowance:

CPP/QPP:

Telephone

Old Age Security:
Driver’s license:

Car ownership:

Credit cards
[ ]

[ ]

[ ]

Clubs, associations and charities
[ ]

[ ]

[ ]
Subscriptions:
Newspapers
[ ]

Magazines

[ ]

[ ]
Book club:

CD or tape club:
Video club:

Other

Telephone

Canada Mortgage and Housing Corporation




CMHC CAN HELP YOU PROTECT

YOUR INVESTMENT

$19.95

Product #621 14

$6.95

Product #61019

$34.95

Product #60957

$22.95

Product #61841

Homeowner’s Inspection Checklist

A comprehensive Checklist that teaches homeowners how to inspect their homes
to identify potential problem areas and then act on them before repairs become
costly. Make your home safer, more energy efficient and more comfortable
year-round. Learn how to: look at your house as a system; quickly identify
necessary repairs, replacements or maintenance; and determine if a qualified
home inspector or building expert should be hired. Includes a handy preventive
maintenance calendar for routine checks and upkeep.

Home Care:A Guide to Repair and Maintenance

Find out how to keep your home in top condition for years to come. Performing
minor repairs as soon as a problem appears will often prevent further damage
and more costly repairs at a later date. The Guide helps homeowners save money
with a wide range of tips including how to replace a light switch; control wall
condensation; repair wooden steps; prepare a landscaping plan; or put together
the right tool kit. Easy-to-understand instructions come complete with detailed
illustrations.

Healthy Housing Renovation Planner

Use this guide to plan your renovation while keeping family health and
the environment in mind. This fully illustrated guide covers each room of
the house with money-saving planning worksheets and comparison charts
for choosing materials.

Homeowner’s Manual

Featuring plenty of illustrations, this Manual offers a complete education on how
to protect what is typically the largest investment you will ever make. Designed
primarily for owners of new homes, subjects covered include: understanding how
houses are made; what to expect in the first year of occupancy; and how to repair
a myriad of problems such as squeaky floors and drywall cracks. Using plain
language, it also includes tips on operating your home in a healthy and efficient
manner, and comes with a handy maintenance calendar for seasonal checks.

Order your copies today by calling |-800-668-2642
or visit Publications and Reports at www.cmhc.ca



PROTECT YOUR MOST IMPORTANT

INVESTMENT INSIDE AND OUT...

Your Next Move:
Choosing a Neighbourhood with Sustainable Features

FREE Learn how to find a home in a sustainable community—the type of
neighbourhood that is safe, convenient and environmentally friendly.
Visit www.cmhe.ca to download your free copy.

About Your House Series

What you need to know as a homeowner—at your fingertips! About Your House

fact sheets help you find appropriate solutions to existing problems in your house
FREE and to make informed decisions concerning changes or upgrades you may be
planning. They can even help you with the purchase of a new home. Look for the
Understanding Your New Home Sales Contract and Selecting a New Home Builder fact
sheets available in handy printable format on CMHC’s website at www.cmhc.ca

Condominium Buyers’ Guide

Condominium living is popular for many Canadians because it can be a relatively
carefree housing option. This Guide has been created to help you become an

FREE informed condominium buyer and help you make the best choice. Topics
include: condominium types, rules and regulations, a condition checklist, a
glossary of terms, information sources and a condominium selection checklist.
Visit www.cmhe.ca to download your free copy.

Housing for Newcomers Online

To help new Canadians make informed housing-related decisions and find safe,
affordable homes for their families, Canada Mortgage and Housing Corporation
(CMHC) has developed a multi-language one-stop online source for housing-related
information. The information is divided into three areas: Renting an apartment,
Buying a home and Looking after your home and is available to newcomers in both
official languages — English and French — as well as in Mandarin/Simplified Chinese,
Arabic, Punjabi, Spanish, Tagalog and Urdu. Visit CMHC at www.cmhc.ca/
newcomers today!
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